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How to confirm your employment history 
using the Personal Tax Account 

A step-by-step guide
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The Personal Tax Account (PTA) is secure, quick and 
easy to use. 

You can use the PTA to see, share and print your pay 
and tax details for the current year, and previous five 
years.

Please follow our step-by-step guide on how to do this.
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Search for Personal 

Tax Account on 

gov.uk, or go to

https://www.gov.uk/

personal-tax-

account

Step 1

https://www.gov.uk/personal-tax-account
https://www.gov.uk/personal-tax-account
https://www.gov.uk/personal-tax-account
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Once you are signed 

into the Personal Tax 

Account, select the 

Pay As You Earn 

Section

Step 2
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Select the PAYE 

Income Tax History 

Section

Step 3
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The current year will 

show at the top of 

the page, scroll 

down to view up to 

five previous years.

Step 4
1

2
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At the top of the 

page, click on ‘print 

this page’ to print 

the full Income Tax 

History.

Step 5

1

2

3
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View of print 

summary page

1

2
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Summary of steps to take

1. Search for Personal Tax Account on gov.uk, or go to https://www.gov.uk/personal-tax-account

2. Once you are signed into the Personal Tax Account, select the 'Pay As You Earn Section' 

3. Select the 'View and Print Income Tax and Employment History

4. The current year will show at the top of the page, scroll down to view up to five previous years

5. At the top of the page, select ‘print this page’ to print your full Employment/Income History, this will be 

put into a letter format

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fpersonal-tax-account&data=05%7C01%7Csobia.khan%40hmrc.gov.uk%7Cd6433a129dba4022e57908db56dc97a9%7Cac52f73cfd1a4a9a8e7a4a248f3139e1%7C0%7C0%7C638199277782207764%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=hgpYLPKIo%2B9PCATL9yEYDZI7sM%2BR3SfX9eJ1rupCw%2F4%3D&reserved=0
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