HM Revenue
& Customs

How to confl

using the Pe

A step-by-step

19 May 2023

rm your employm

ent history

-sonal Tax Account

guide



The Personal Tax Account (PTA) Is secure, quick and
easy to use.

You can use the PTA to see, share and print your pay

and tax detalls for the current year, and previous five
years.

Please follow our step-by-step guide on how to do this.

HM Revenue
& Customs



Step 1

Search for Personal
Tax Account on
gov.uk, or go to
https://www.gov.uk/
personal-tax-
account
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v Topics

Home > Moneyandtax > Dealing with HMRC

Personal tax account: signin
orsetup

Use your personal tax account to check your records and manage your details
with HM Revenue and Customs (HMRC)

This service is also available in Welsh (Cymraeq).

To use this service, you'll need to prove your identity using Government
Gateway. You'll be able to register for Government Gateway if you have not
used it before.

You can no longer use GOV.UK Verify to prove your identity.

There’s a different service to file your Self Assessment tax return orreport
and pay Capital Gains Tax on UK propert:

What you need to know

You can use your personal tax account to

« checkyour Income Tax estimate and tax code
e fillin, send and view a personal tax return

* claima tax refund
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https://www.gov.uk/personal-tax-account
https://www.gov.uk/personal-tax-account
https://www.gov.uk/personal-tax-account

Step 2

Once you are signed
Into the Personal Tax
Account, select the
Pay As You Earn

A& Account home

Account home

Latest news and updates

Printing now available for PAYE
employment details

1.25 percentage points uplift in
National Insurance contributions

View your Annual Tax Summary

Messages Check progress Profile and settings Sign out

Pay As You Earn (PAYE)

Check or update the employment,
pension or other income information
used to work out your PAYE Income Tax
and tax codes.

English | Cymraeg

National Insurance
You have a National Insurance number
to make sure your National Insurance

contributions and tax are recorded
against your name only.

View your National Insurance letter

View gaps in your record

View your tax and National Insurance
contributions and find out how the
government spends your taxes. This is
for your information only.

Section
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\i;ii GOV.UK Check your Income Tax English | Cymraeg

A Account home Messages Check progress Your profile Business tax account Sign out

Ste P 3 PAYE Income Tax overview

Select the PAYE View and print Income Tax and Check current tax year

employment history

: « see how much taxable income
I n Com e Tax H IStory e getarecord of your you've received

employment and pensions « view your tax-free amount

Section history

e view up to 5 years of Income
Tax payments

Check if you can claim work related expenses
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< PAYE Income Tax overview

PAYE Income Tax and
Step 4 employment history

= Print this page

» View your National Insurance number and address

The current year will
show at the top of
the page, scroll

down to view up to B
five previous years.

£23,244.65 £1,254.02 900L

6 April2022 to 5 April 2023

SAINSBURYS
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Step 5

At the top of the
page, click on “print
this page’ to print
the full Income Tax
History.
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27022023, 0817 Olivia Jane Gunmingham - Personat Tax Account - GOV.UK

@ Eﬂéuﬁggsnr;ue Olivia Jane Cunningham

PAYE Income Tax and employment history
¥ View your National Insurance number and address
Address 21 Surrey Terrace, Airedale, B38 0AL

National Insurance AS005783D

6 April 2022 to 5 April 2023
SAINSBURYS

Employer PAYE reference Start date End date
235/H23526 6 Apr 2021 § Apr 2022

Taxable income Income tax paid Tax code
£23,244 65 £1,254.02 900L
AVIVA PENSIONS

Employer PAYE reference Start date End date
234/A32553 6 Apr 2021 5 Apr 2022

Taxable income Income tax paid Tax code
£345.11 £50.23 Do

6 April 2021 to 5 April 2022
INTERNATIONAL BUSINESS MACHINES CORPORATION INCORPORATED

Employer PAYE reference Start date
736/A45678 6 Apr 2020

Taxable income Income tax paid
£7,373.13 £1,355.43

AVIVA PENSIONS

End date
5 Apr 2021

Tax code
350TX

Destination

Pages

Layout

More settings

I saveasPDF

All

Portrait




View of print

summary page
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Print

Total: 4 sheets of paper

Printer
Microsoft Print to PDF
Copies

1

Al
Odd pages only
Even pages only
eg. 1-5 8 11-13
Colour
Black and white
fore settings

Print using

“ Cancel
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¥ PAYE details for BOB JONES

Address

National Insurance XE000001B

6 April 2022 to 5 April 2023

Employer 1
Employer PAYE reference Start date

65/WA11111 1 May 2019

Taxable income Income tax paid
£1,850.00 £330.20

Employer 2
Employer PAYE reference Start date
222/LB11111 1 January 2016

Taxable income Income tax paid
£850.00 £86.40

6 April 2021 to 5 April 2022

BOB JONES

End date

not applicable

Tax code
2377

End date

not applicable

Tax code
1020L




Summary of steps to take

1. Search for Personal Tax Account on gov.uk, or go to https://www.gov.uk/personal-tax-account

2. Once you are signed into the Personal Tax Account, select the 'Pay As You Earn Section'
3. Select the 'View and Print Income Tax and Employment History
4. The current year will show at the top of the page, scroll down to view up to five previous years

5. At the top of the page, select ‘print this page’ to print your full Employment/Income History, this will be
putinto a letter format
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https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fpersonal-tax-account&data=05%7C01%7Csobia.khan%40hmrc.gov.uk%7Cd6433a129dba4022e57908db56dc97a9%7Cac52f73cfd1a4a9a8e7a4a248f3139e1%7C0%7C0%7C638199277782207764%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=hgpYLPKIo%2B9PCATL9yEYDZI7sM%2BR3SfX9eJ1rupCw%2F4%3D&reserved=0
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